TEAM ARO-VI WELCOMES YOU [
ALL FOR THE TRAINING |8

Training part-5

Forms and Covers




1. Form 17c
2. Presiding officer dairy

3.Paper seal account form

m 4. Presiding officer report
5. Declaration

5. 16-point observer report

6. Voter turn out report

7.Abstract statement



ANNEXURE 11

(CHAPTER 29, PARA 29.1.4)

FORM 17C
[SEE RULES 49S AND 56C (2)1
PART I — ACCOUNT OF VOTES RECORDED

Elecrtion to House of the People/Legislative Assembly of the State/Union Territory ... . 0 i .

Romsialapotess comsmmeney 12/5, Govt Primary School, Ganapathichettikulam

Number and Name of Polling Station: 0 e e eiaiaaes
Identification Number of voting Machine used at the Polling Station:
Control Unit CU1234

vvear ... VV10112

iz Total number of electors assigned to the Polling Station 945

2. Total number of voters as entered in the Register for Voters (Form 17A4) 762
3. Number of voters deciding not to record votes under rule 49-0 05

4 Number of voters not allowed to vote under rule 49M 05

S. Test votes recorded under rule 49MA (d) required to be deducted- 02

a) total number of test votes to be deducted:
Total No. Sl. No.(s) of elector(s) in Form 17 A
() Candidate(s) for whom test vote(s) cast:

S1. No. Name of candidate No. of votes

SN, 7 JO O, V-] 7> TOONON o1.
A1 XYz ... --07-

7 53 Whether the total number of votes as shown against item 6 tallies with the total number
of votes as shown against item 2 minus numbers of voters deciding not to record votes as



10.

against item 3 minus number of voters as against item 4(i.e. 2-3-4) or any discrepancy

IS e taniiaGioss st Yes, Tallied

01

Number of voters to whom tendered Ballot papers were issued under rule 49P._.._. . _.

Number of tendered Ballot papers:

(a) received foruse - TFLLL
(b) issued to electors 0.1
(c) not used and returned 1.9

Account of papers seals

Paper seals supplied for use: Total No...... . ... ......

Sl.No. from-a.o.o...-.-.- Te i 3.0._4 .................

Paper seals used:
SI.No. from................ W s covamoics sngacnsaasasnans s
Unused paper seals returned to

Returning Officer:

Sl.No. from...... 3.0..1.-.. TO coeeeaas 3..0.4.' .............

Total No...... 0 3 ........

S1. No.

From To

101t0 120

Jagan

....Ramesh

Srinivassin

Udhayakumar.C

Signature of Presiding Officer

Polling Station No....... 1. 2/.5 .................




Number of valid

SI. No. of Name of Number of votes | Number of test votes to
candidate candidate as displayed on | be deducted as per item 5 votes.
Control Unit of Part |
(3-4)
1 2 3 4 5

1.
2.
3.
4,
5.
N. NOTA
Total

Whether the total number of votes shown above tallies with the total number of votes shown against item 6

of Part I or any discrepancy noticed between the two totals.

PRO should take care to fill FORM 17C as it will go upto counting table

Signature of Counting Supervisor




PRESIDING OFFICER’S DIARY

. Name of the constituency (in block letters): Kalapet
2. Date of poll: 09-04-2026
3, Number and Name of the polling station: 12/05, Govt.Primary School, Kalapet

Whether located in —
(1)  Government or quasi-government building; Govt Building
(11)  Private Building;
(111) Temporary structure;

4. Number of Polling Officers recruited locally, if any: Nil

Appointment of Polling Officer made in the absence of duly appointed Polling Officer, if any, and
the reasons of such appointment: Nj|

6. Electronic Voting Machine
(1)  Number of Control Units used: 01
(11)  S. No.(s) of Control Units used: CU1234
(1i1) Number of Balloting Units used: 01
(iv)  S. No.(s) of Balloting Units used: BU4234

7. (i)  Number of paper seals used: 01
(ii)  S. Nos. of paper seals used: ~ PS1234




Signature of the first Polling Officer Arun, PO-I Signature otﬁalﬁl’g%?ﬁycr
In-charge of Register of Voters

11. Number of electors who voted —
Men s 400
WOBH s e 425
Third Gender.......c....covues 01
17 - | NS 826

12, Challenged vote — Nil

Numberallowed.........ccovvevni.....
Numberrejected. . .covviiisisvinvamvins

Amount forfeited RS...................

13. Number of persons who have voted on production of Election Duty Certificate (EDC): (4
13A. Number of overseas electors who voted: 01

14. Number of electors who voted with the help of companions: 01

15. Number of voters cast through proxy: ;)

16. Number of tendered votes: Nil

17. No. of electors —

(a) From whom declarations as to their age obtained..........................
(b)  Who refused to give such declaration........Nil.........................
18. Whether it was necessary to adjourn the poll and if so, the reasons for such adjournment:

NO




19.

Number of votes cast in every two hours —

From 7 a.m. to 9 a.m. 150
From9am.tollam. 475
From Il am.to I pm. 4g0
From I pm.to3p.m. 200
From3pm.to5Spm. 421

(Necessary changes may be made depending on the hours fixed for commencement and close of poll)

19B. Details of visitors at polling stations as per Visit Sheet
S. No. [ Name & Designation of the officer | Time of Brief description Number of votes
visiting Visit of polling process polled till the time
(Peaceful/Incident, If | of visit
(Observer/DEO/RO/ARO/Sector any)
Magistrate/Zonal Magistrate/Pa-
trolling Magistrate) Asper | As per the
Form EVM
17
1 Prabhakar, Sector officer|g 45 A.M Peaceful 160 | 160
5 | Murugan,ASO 11.15 A.l\}l Peaceful 333 | 333
. | Prabhakar,SO 0215PM  Peaceful 567 567
4 Arun,Observer 415 P.IV‘ Peaceful 734 | 734
20. (a)  Number of slips issued at the closing hour of the poll to electors standing in the queue:

12




21.

22.

(b)

Time at which poll finally closed after the last such elector cast his/her vote: 6.12 P.M.

Electoral offences with details:

Number of cases of —

(a)
(b)
(¢)

(d)
(¢)
(f)

Canvassing within one hundred meters of the polling station: Nil
Impersonation of voters: Nil

Fraudulent defacing, destroying or removal of the list of notice or other documents at the
polling station: Nil

Bribing of voters: Nil
Intimidation of voters and others persons: Nil

Booth capturing: Nil

Was the poll interrupted or obstructed by —

(1)
(2)
3)
4)
(3)
(6)

Riot: No

Open violence: No

Natural calamity: No

Booth capturing: No

Failure of voting machine: No

Any other cause: Nil

Please give details of the above. Nijl




23,

24.
25,
26.
27.

Was the poll vitiated by any voting machine used at the polling station having been —
(a) Unlawfully taken out of the custody of the Presiding Officer: No

(b) Accidently or intentionally lost or destroyed: No

(c) Damaged or tampered with: No

Please give details.

Serious complaints, if any, made by the candidate/agents: No such complaints
Number of cases of breach of law and order: Ni|

Report of mistakes and irregularities committed, if any, at the polling station: Nil

Whether the declarations have been made before the commencement of the poll and if necessary,
during the course of poll when a new voting machine is used and at the end of the poll as necessary: Yes

Place: Puducherry

Date: 09-04-2026

Udhayakumar.C
Presiding Officer

This diary should be forwarded to the Returning Officer with the voting machine, Visit Sheet, and
other sealed papers.




ANNEXURE -5

(Chapter ~ 1, Para 1.12)

PRESIDING OFFICER’S REPORT

PART-I: MOCK POLL CERTIFICATE

Name of election: (to be pre=printed)
No. and Name of AC/AS: (to be pre-printed)
No. and Name of PC: (to be pre=printed)
POTIDG BRIOR'INOS vireocviririrevssarasessssssssesedesss st s s s snanssnsauiusssssunuussnssy v
(@) Conduct of mock poll and verification of mock poll data
S. Name of Number | Number Number | Result displaved | Signature of
No. | Candidate (Name | of votes | of votes | of VVPAT | in CU & Printed | Polling agents
of Candidates cast displayed printed | Paper Slips count with party
including NOTA | during | in CU on | Paper slips [ tallied with each | abbreviation /
to be pre-printed) [ the mock | checking against other (Yes/No) Independent
poll the result | Candidates
1.
2,
3.
4.
5,
6,
7.
b
9,
NOTA
TOTAL

‘CLEAR’ button on the Control Unit has been pressed to clear mock poll data (Yes/No). If
yes, then write the above sentence in ink.

All paper slips taken out from VVPAT after mock poll(Yes/No)
Empty VVPAT shown to all Polling Agents (Yes/No)

Before actual poll ensure that no printed paper slip is in VVPAT Drop Box and shown to Polling
Agents (Yes/No)

“TOTAL button on the Control Unit has been pressed to show total vote * O 10 polling agent
{Yes/No)

Mock poll VVPAT slips stamped with *‘MOCK POLL SLIP” and sealed in black envelope and
then sealed with Pink Paper Slip (Yes/No)

Following wiiness Mock Poll and certify that mock votes tallied and that the mock votes erased
from CU after mock poll:

S. No.

Name of Polling Agent | Name of Party | Name of Candidate | Signature of Polling Agent

(i)
a)

(h

(1

Time display on the Control Unitis ......ocoevevniicinieniccnnnnes minutes more/less than Indian standard
Time (IST), if any.

Signature of Micro-Observer (if posted at the polling station)

Name and/ signature of the Presiding Officer

It is, hereby, certify that before commencement of actual poll, * TOTAL- button of the Control Unit
has been pressed in the presence of all polling officials to ensure that'Total Vote is O°. Tick the
appropriate observation:

(1) Control Unit shows total vote : 0
OR

Control Unit shows total vote more than ‘O (means mock poll votes not cleaved), hence, clear the
mock poll data.

(Signature of Presiding Officer)

Following witness the above process and certify that mock votes erased from the Control Unit and

moc

k poll VVPAT slips removed from the VVPA'T before start of actual poll:

S. No. Name of Polling officer Signature




PART-I: MOCK POLL CERTIFICATE

PRESIDING OFFICER’S REPORT

Name of election:............... GE.ZOZG ....... . (to be pre-printed)
No. and Name of AC/AS: KalaDEt ........................................ (to be pre-printed)
No. and Name of PCGOvtpr'marygcnool .......... (to be pre-printed)
Polling Station NOLZ2LLB.........vevreeeeeeeeeeeeeseereresesesesessssessessssesns ;
(a) Conduct of mock poll and verification of mock poll data
S. Name of Number | Number Number | Result displayed Signature of
No. [ Candidate (Name | of votes | of votes | of VVPAT | in CU & Printed | Polling agents
of Candidates cast displayed printed Paper Slips count with party
including NOTA | during | in CU on | Paper slips | tallied with each | abbreviation /
to be pre-printed) | the mock | checking against other (Yes/No) Independent
poll the result | Candidates
1. | abC 0 10 10 yes Kumari
2 | Xyz 10 10 10 yes arun |
3. | alpha Q 10 [10 ves
4 | peta 10 10 10 yes
5.
6.
T
8.
9.
NOTA 10 10 10 yes
TOTAL 50 50 50 yes

g

12



(b)

(c)
(d)
(e)
(f)
(2)

(h)

‘CLEAR’ button on the Control Unit has been pressed to clear mock poll data (Yes/No). If
yes, then write the above sentence in ink.

....................................... XS e

All paper slips taken out from VVPAT after mock poll (Yes/No) Ye§S
Empty VVPAT shownto all Polling Agents (Yes/No) ves

Before actual poll ensure that no printed paper slip is in VVPAT Drop Box and shown to Polling
Agents(Yes/No) YeS

“TOTAL’ button on the Control Unit has been pressed to show total vote * O’ to polling agent
(Yes/No) VYeS

Mock poll VVPAT slips stamped with ‘MOCK POLL SLIP’ and sealed in black envelope and
then sealed with Pink Paper Slip (Yes/No) YeS$

Following witness Mock Poll and certify that mock votes tallied and that the mock votes erased
from CU after mock poll:



S. No.| Name of Polling Agent | Name of Party | Name of Candidate | Signature of Polling Agent
1 Kumar cophgresy  XyZ Kumar
2 arun bip abC arun
(i) Time display on the Control Unit is .............. 639, AM minutes more/less than Indian standard
Time (IST), if any.
(3) Signature of Micro-Observer (if posted at the polling station)

(Jdhayakumar.C

Name and/ signature of the Presiding Officer



(I It is, hereby, certify that before commencement of actual poll, * TOTAL- button of the Control Unit
has been pressed in the presence of all polling officials to ensure that‘Total Vote is O’. Tick the
appropriate observation:

(1) Control Unit shows total vote : 0

(i) Control Unit shows total vote more than ‘O’ (means mock poll votes not cleared), hence, clear the

(JdhaYakumar.C

(Signature of Presiding Officer)

mock poll data.

Following witness the above process and certify that mock votes erased from the Control Unit and

v

OR

mock poll VVPAT slips removed from the VVPAT before start of actual poll:

S. No.

Name of Polling officer

Signature

1

Nithin

nithin

2

Swamy

swamy

Saravahah

Saravanah
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18
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Covers

1.The colour of statutory Forms and Covers should be white.

2.The colour of Non-statutory Forms and covers should be
vellow.

3.All the forms of statutory and Non-statutory should be
bunched separately and provided in customized manner as

per latest instruction issued by ECI.

Based on RO hand book 2023, Edition 2

21



13.5.3. For sake of clarity, various forms/ formats and other materials used in the polling station are to be
placed inside 6 Set of Envelopes. The details are as follows: (Please refer latest instruction issued
by the Commission)

(1)  First Packet: EVM Papers (Paper to be kept with EVM) — White colour (for AC election, pink)
(11) Second Packet: Scrutiny Documents (To be kept other than EVM Strong room) —White colour
(111) Third Packet: Statutory Covers - White colour

(1v) Fourth Packet: Non-Statutory Covers — Yellow colour

(v) Fifth Packet: Handbooks, ECI Inst., Indelible ink, and Stamp Pad — Brown colour

(vi) Sixth Packet: All other material — Blue colour

22



| Sealing-1

Election Papers (i Unsealed envelope containing the Presiding Officer’s Diary
Strong Room .y .
Sealed envelope containing the Register of Voters (17A)
24 Packet (a strong room other

(Scrutiny Cover) than polled EVM (i11)  Unsealed envelope containing the list of blind and infirm

Strong Room, with electors in Form 14-A and the declarations of the companions

proper signage) (iv)  Unsealed envelope containing Visit Sheet

23



(1) Sealed envelope containing the marked copy of the electoral

30 Packet Election Papers rol;
(Statutory Covers) |Strong Room (i)  Sealed envelope containing voter’s slips;
(a strong room other | (i11)  Sealed envelope containing unused tendered ballot papers;
than polled EVM : —
Strong Room, with (iv)  Sealed envelope containing the used tendered ballot papers
T and the list in Form 17-B
proper signage)
(v) Sealed envelope containing the list of challenged votes in
Form 14;

Note: all statutory Covers
should be sealed

24







5t Packet e (1)  Hand Book for Presiding Officer;
(Handbooks, ECI | gone Roog, (i) Instructions of Electronic Voting Machine & VVPAT (a.)
bst., Indelible (astrong fomioter Posters on How to cast vote on EVM and VVPAT, (b.)
ink, and Stamp than polled EVM Brochure for Presiding Officer on use of EVM and VVPAT
Pad) Strong Room, with and (c.) Trouble shooting on use of EVM and VVPAT);
proper signage) (i11) Sealed envelope containing (a.) Indelible ink set with
stopper having been secured on each phial effectively with
molten candle or wax applied thereon to prevent leakage or
evaporation and (b.) used self-inking pads);
6" Packet i (1) Used list of contesting candidates Form 7A,
(Allothermaterial) St::ngl;{ozﬁf = (1) Used photocopy of signature of candidates,
(a strong room other (111) Other unused forms,
than polled EVM | (1iv) Arrow cross-mark rubber stamp for marking tendered ballot
Strong Room, with papers,
proper signage)

(v) Cup for setting the indelible ink.

26




» This presentation and training is intended to help
you to perform better as a presiding officer

» This is only to supplement and not substitute the
Presiding Officer’s Hand Book.

» Read the Hand Book thoroughly till you are
conversant and comfortable

» Team ARO-VI wish you all the best and we will be
with you throughout the election process.



